[image: ]Records Schedule			



	
Government Records Office						.
Archives of Manitoba	
130 - 200 Vaughan Street, Winnipeg, R3C 1T5	
	
1.  CODE
[bookmark: DEPT]     
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	2. DEPARTMENT / CORP / AGENCY

[bookmark: Text48]     
	BRANCH / SECTION

[bookmark: Text9]     

	11. EXISTING AUTHORITY

     


	3. SERIES TITLE

[bookmark: Text2]     
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	4. SERIES MEDIUM                                                                   

[bookmark: Text3]      
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	13. DISCONTINUED FIELD
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	CONTINUING

[bookmark: Check6]|_|

	

	6. SERIES FUNCTION

[bookmark: Text4]     
	14. RECORDS CENTRE RETRIEVALS 

[bookmark: Text8][bookmark: Check1]         NUMBER             NA |_|
______________________________
15. ANNUAL ACCUMULATION RATE
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___________________________________________________
16. SPACE RELEASABLE: 1ST TRANSFER
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[bookmark: Text5]                                                                                         
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	9. LOCATION OF ORIGINALS / COPIES
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	17. OFFICE LOCATIONS
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	10. SERIES CONSISTS OF

See Attachment A



	18. DEPUTY MINISTER, CEO (or designate)

I confirm that this Records Schedule is an accurate description of the records and reflect the department/agency retention requirements.

	



_______________________________________
Name / Position

	



_______________________________________
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_______________________________________
Date
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	20. RETENTION PERIOD
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	21. DISPOSAL ACTION
                                                  Total Box 20
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ARCHIVES    
	22. ARCHIVES ACCESS

Access permitted under Section 3 (a), Freedom of Information and Protection of Privacy Act
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	24. ARCHIVIST OF MANITOBA

Approved under the authority of the Archives and Recordkeeping Act


_____________________________________                                       _______________________________________
Signature                                                                                                   Date
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SERIES DESCRIPTION
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1   Records Centre Storage is for hard copy (non-electronic) records only.
2   Records will be destroyed unless approved for transfer to Archives by the Archivist of Manitoba.  (This column is not for departmental use.)
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